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5 October 202117 September 2021

(Insert Vendor Solicitor Company)
C/O: (Insert Vendor Solicitor Name) 
(Insert Company Address)
SYDNEY NSW 2000
 

Dear (Insert Vendor solicitor Name)

(Insert Purchaser Name) PROPOSED PURCHASE FROM (Insert Vendor Name)
PROPERTY: (Insert Property Address)

We confirm the sale of this property by our mutual clients, (Insert Vendor Name), for (Insert Property purchased price)

We enclose:
1. the Vendor’s Sales Summary; and
2. the Purchaser’s signed counterpart of the contract dated (Insert Contract Date) 

Whilst While we will continue to monitor the progress of the sale, we trust that you will be keeping the vendor informed about the progress with of all the legal aspects of the this sale.

In the meantime, please do not hesitate to contact us if we can be of any further assistance in this matter.

Yours faithfully,

(Insert Agent Name)
Sales Agent 
McGrath Estate Agents
M (Insert Agent Phone Number)
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